3iF Providence

Submitting a
referral in
(Genesis
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Navigate to your Genesis Dashboard

[JN-
Step 1: Select MyApps Portal from your desktop. MyApps )
Portal Fﬁj :::”::: ¢IRB (col)

ChooseWell CipherHealth Click IR8 COl RiskManager Concur - PHS/PGC Delta Dental

Step 2: Select the Genesis app. The Genesis
Dashboard will display. B = &

Delve Dynamics: 365 EdAssist - 2022 Enviance Epic UserWeab
classe

es

Step 3: From the Genesis dashboard, select the ME
tab. et N i

Step 4: From the Genesis dashboard, select the
Career Opportunities tile.

Good morning, Caregiver Providence

My Enterprise  Tools Others
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Search for a Job

Step 5: Enter keyword, job title and/or location. Click

the search icon.

3= Providence

< Career Opportunities

h for opp

Q

Opportunity  Jobs Paosting Date Job Function =

Results: 5986

Tell us about your interests
so we can show you
relevant opportunities.

Update Interests

® Explore Submitted Applications

Executive Director
Ambulatory Imaging

Location

Seattle, WA, United States

9 Referred Candidates

Jobs (8385)

Acute Care RN

Filters

Lacation

Everett, WA, Unit

Olym

Show More

Search results will display.

Show More

Job Family

Job

VP Chief Human Resources
Covenant

Location

Lubbock, TX, United States

O, Hide Filters

Clear All

Organization
3902 SBA Acute

RN - Acute Care (P324232)

Sea! WA. United States

Organization

3902 SBA Acute Care

RN - Acute Care (P308129)
Seattle

United States
Organization

3902 SBA Acute Care

CNA - Acute Care (P331715)
Seattle. WA. United States

Organization
3902 SBA A

RN Resident - Acute Care - May Cohort (P332090)

Sort By
Relevance

AVP Care Management

Location

Anaheim, CA, United States

SortBy | F




Select job and send job information

= GENESIS

< Career Opportunities

acute care i

Step 6: Select the job on which you want

to make a referral. e
Tell us about your interests [ o | B8
so we can show you
relevant opportunities. Acute Care RN Acute Care RN Acute Care RN

Step 7: Click on the Actions drop-down 3 - - -

list and select the type of referral you are S @ |
making: Refer a Friend (external) or Refer ¢ RN-Acute Care —

a Careqiver (internal)*referrals for internal bl

Caregivers does not qualify for a referral ey
bonus. oo - .-

Refer a Friend

BRI\ - Acute Care (P335154)

Step 8: Enter an email address for the
candidate referral and select Continue.
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Enter Contact Information

Step 9: Enter the contact information @ Referral Contact Information
for the person you are referring. (If you =
do not enter a preferred First Name, bsronburgundy@yopmail.com
their last name will be the only thing i Micdie Binme
that shows up on your referral - e
dashboard.) |

Title

Mobile Phone

.I.Vlessage

| have submitted your name for the job Patient Services Specialist. You are invited to check it out and apply.

|| 1 also want to provide an endorsement
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Enter personal message and endorsement
(optional) o "

RN - Acute Care (P335154)

A generic message will display notifying the
candidate that you have referred them for a job.

A. To enter a personal message, delete the generic
message and type your message in the Message
field.

B. If you would like to provide an endorsement, click “
the “I also want to provide an endorsement box.”

C. An Endorsement field will display for you to
provide a personal recommendation and a
Rating. Endorsements are not visible to the person

Tell the hiring team why this candidate is a good fit for the job.

being referred.

Step 10: Click Continue (required).
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Attach a resume (optional)

Then click

I x

5154) L—o_
i A n %, TR
B s . |
(1) Candidate Email 7 Ea | m

@ Referral Contact Information
Email (Y
brycepsjhuatlD0@yopmail.com

Message

To submit a resume, expand the Resume
section and add the resume as an
attachment.

Step 11: Be sure to click the "Submit"
button for the referral to be sent.

© Resume

&‘ Drag files here or click 1o add attachment
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Referral notifications

Job Search - Career Opportunitic: %X [l Inbox x4+ b = =] X

“— c O @ yopmailcom/en/wm = % 3= » 0O & :

™ Gmai @D YouTube @ Maps [B] PHSTaleo ) MyHRCase Dashb.. K@ Lawson Position Re.. K TADTP-Home Kb RIG 4 MetPark East-Buil. @ Providence Intranet. "
Y D PRAIL @ Home Yy Donate @ Domains 2 Random R English

A ""u""--’?'-'\f -~ 1

The person you referred will receive an email lomm m yopmail.com
that looks like this. They can choose the View i/ et (| Bryce Stowe has referred you to a RN - Acute Care job «>@E@8 0 |
2 <ehtr.devi0.fa.sender.2@workflow.mail.us2.cloud.oracle.com> dpgiihanids S

and Apply button or click the Not Interested : D Viacnesdny. Moy 0 2022 14424 i

ehtr-devi0.fa.sender.2@wo... " =) Show picturss

.
I I n k Biryce Stowe has referred you to a RN - Acut

View in Browsar

Bryce Stowe Has Referred You to a Job
*Note: For the referral to show up in the O oy R B S B
system, they will need to click on View and | _ _
Apply from the email they receive. et me s e e

Location Seaitle, WA, United Posting Date Feb 5, 2022
States Apply By Date

This emai containg 3 secure Enk for Eizabeth Swain. ot Elizabeln Swain? Piease do nol
forvaed this emai You can share with others from (he job description page

Job Description

510,000 Hiring Bonus for eligible external candidates who meet all conditions for
e g o R AN g S Ry N K S S s e e e
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Check Referral
Status

Step-by-step job aid
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Check Referral Status

Step 1: Select MyApps Portal from your desktop.

Step 2: Select the Genesis app. The Genesis
Dashboard will display.

Step 3: From the Genesis dashboard, select the ME
tab.

Step 4: From the Genesis dashboard, select the
Career Opportunities tile.

3= Providence

O Search apps

Quick Launch ~ HRApps  Performance & Develop... Productivity ~ Apps v @ & Edit = Listview v+

F - i o0
MyApps F‘ﬁ =::”::: eIRB ®

- ChooseWell CipherHealth Click IRB COI RiskManager Concur - PHS/PGC Delta Dental
Portal A

D -~ ©

verbridge
PSIHENterprise...

. ' ’
;O\
-

eeeeee

Good morning, <caretaker name>

My Enterprise  Tools Others



Check Referral Status

Step 4: Click on Referred Candidates

Step 5: You can check on the status of
the referrals you have made by going
into the Referrals section located in the
Career Opportunities tile on your
Genesis Dashboard.

3= Providence

= GENESIS

< Career Opportunities
‘ Search for opportunities

ISEN'RY | PostingDate | Location

Q|

Organization | Job Function | | Filters

3002 items ‘-0— Create ‘ ‘ Update Interests ‘

@ 12277202

Medical Office Representative -
SJPP Float Southern LA County

for

Santa Monica, CA, United States

Job ID

337063

@ 12277202

Medical Assistant - SJPP Float
Northern LA County
.

orks

Santa Monica, CA, United States

Job ID

336991

& 227202
® Explore Submitted Applications 2 Referred Candidates

< Referred Candidates

Candidates

Status
Burgundy
4617559 Referred
Status
Jon Doe
P5626104 Referred

© 121272004

Patient Services Specialist -
Providence Alaska Medical...

adopted

3 the Proy

Anchorage, AK, United States

Job 1D

334858

© 121272004

RN (Float Pool) -
PACE/Elderplace
Asa member of
Team, the Home He
Seattle, WA, United States

JobID

337007

© 2272004

®© Explore Submitted Applications ,2)\ Referred Candidates

Job

Patient Services Specialist (172287)

Job

Patient Care Coordinator- Federal Way,

@ 12277202

RN - Ambulatory Services *Full-
Time*

Job ID

336587

@ 12277202

Medical Office Representative -
PMI Float Northern LA County

Santa Monica, CA, United States

JobID

337179

& 21202

Puyallup and Renton WA (100227)

‘ SortBy ~ ‘

@ 1227202

Medical Assistant - SJPP Float
Southern LA County
N

Santa Monica, CA, United States

Job ID

336086

@ 1227202

Medical Assistant - PMI Float
Southern LA County

er the dele of alicense

Santa Monica, CA, United States

Job ID

337068

& 22720

Date
05/18/2023

Date
07/22/2022
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